[image: A picture containing cup

Description automatically generated]


JOB ANNOUNCEMENT – Commission Sr. Audit Specialist
[bookmark: _gjdgxs]The Enterprise Rancheria Gaming Commission (ERGC) is accepting applications submitted by currently employed tribal office and ERGC employees, beginning on January 29, 2021 at 12:00pm PDT and ending on February 5, 2021 at 12:00pm PDT.
The enrolled members of the Estom Yumeka Maidu Tribe may apply beginning on February 5, 2021 at 12:01pm PDT.
The general public may apply beginning on February 15, 2020 at 12:01pm PDT and applications will be accepted until the position is filled.
Applications may be obtained at the Commission Administrative office during normal business hours or via email. All applicants must pass an intensive background screening. Individuals with felony, theft, or gaming-related criminal history are not eligible. This is an “at will” position, with a probation period.
SPECIFIC REQUIREMENTS OF THIS POSITION: 
· Minimum of 2 years’ experience in Audit (Tribal casinos Preferred).
· Degree in the field of Accounting, Finance, or a related field, or three years of internal audit experience in a regulatory or gaming operation required. Combination of experience and education will be considered.
Essential Functions: 
· Performs periodic inspections or internal audits, with or without notice, of all departments.
· Develops reports based on inspection findings with recommendations for corrective action plan and submits to Commissioners for review and feedback.
· Develops and ensures implementation of final corrective action plans which include management responses /recommendations.
· Follows up on implementation of corrective action plans to assess the effectiveness in correcting problem(s).
· Conducts quarterly gaming electronic media audits on gaming machines.
· Reviews Commission Regulations to assess weakness and identify potential problems and offers recommendations for amendment to the Commissioners.
· Reviews policies and procedures submitted by the gaming enterprise, offers recommendations for amendment to ensure effectiveness.
· Prepares and presents internal audit reports.
· Develops and retains procedural checklists for the conduct of audit systems and physical inspections to ensure the integrity of the information.
· Maintains required documentation and ensures compliance of record-keeping with policies, procedures, and regulations.
· Assists Compliance Specialists by ensuring compliance by the gaming enterprise and operational staff with current/established gaming operations policies and procedures.
· Prepares in-house training presentations on gaming laws, regulations, and Internal Controls.
· Submit a monthly report of the status of all audit activities to the Commissioners.
· Perform continual monitoring of the gaming facility to assure the facility is constructed, maintained, and operated in a manner that adequately protects the environmental, public health and safety per all applicable regulations.
· Budgeting
· Invoicing
· Perform other duties as assigned.




Preferred skills:
· Reading, writing, speaking, and in creating articulate and concise reports by use of the English language are required to efficiently work with the Gaming Operation, State and Federal agencies on a professional level.
· Analyzing problems, projecting consequences, identifying solutions, and implementing recommendations.
· Must be organized and have excellent typing skills; the ability to operate various office machines; experience with various computer programs; and high computer skill level.  Must be able to operate Microsoft Word and Excel, data programs, as well as additional acquired programs.
Tribal Preference Applies
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