“The No Tobacco Now (“NOT”) Project“ This project is funded through a grant through the State of California to reduce tobacco use, encourage smoke free housing, tobacco cessation for the youth, long term tobacco use control, education, advocate for tobacco free policies, control of commercial tobacco influences and intervention.
Community Engagement Coordinator, full time (40 hours week). Work location is the Tribal Office in Oroville. 
Salary: $36,000 per year with 3% COLA increases built into FY 21 – 25
Duties and Position Description:
Under the supervision of the Project Director, the Community Engagement Coordinator coordinates the youth advocacy-focused objectives of the Scope of Work, oversees the statewide planning, training, development, and implementation of youth activities; coordinates teleconferences; develops fact/tip sheets; provides technical assistance and support services to coalition and/or youth board of directors; and collaborates with other youth-focused organizations. 10% of time designated to participate in evaluation activities by distributing and collecting surveys and gathering technical assistance data.

Job Requirements:
 Leadership skills especially in the area of youth engagement. Community organizing skills; experience recruiting and organizing volunteers; marketing and networking skills; Experience with developing community relationships; Familiarity with social media platforms; an understanding of public health. Applicant must be flexible and have experience in working in a fast-paced team environment. Good verbal communication and writing skills are imperative. 

Knowledge, Skills, and Abilities:
· Work with at least two high schools and build strong relationships with to facilitate tobacco prevention education and training.
·  Recruit youth to participate in NOT core youth team and ensure this group as well tribal member youth who live outside the Feather River Drainage area via social media. 
· Assist with Standard Tobacco Assessment Surveys
· Conduct presentations that focus on tobacco cessation before youth serving organizations, community groups and tribal groups.
· Submit periodic electronic reports as required and respond to local and state needs for information as directed
· Recruit public schools selected to conduct the Youth Tobacco Survey.
· Recruit and organize a diverse group of individuals and organizational representatives of youth related organizations from the community.
· Support the coalition with strategies and activities to reduce youth tobacco use through policy and programs
· Expand reach by participating in local/regional/state community events, conferences and/or fairs to promote NOT programs, campaigns/initiatives and services
· Support youth engagement strategies and study CDC’s Best Practices model and CDPH models in tobacco control
· Utilize proven, evidence-based actions to reduce tobacco use and exposure to secondhand smoke, and to prevent tobacco use in the community
·  Accept training and technical assistance and fully participate in the local and state youth tobacco control program team
· Monitor completion of activities contracted in the written work plan submitted for this grant.
· Travel locally and other locations in the state several times for meetings, trainings or events
· Other duties as assigned

Physical Requirements and Working Conditions:
· The physical demands and working conditions described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
· While performing the duties of this job, the employee is frequently required to sit, stand, walk and talk or hear.
· The employee is occasionally required to use hands to finger, handle, or feel objects, tools, or controls; and reach with hands and arms.
· The employee must occasionally lift and/or move up to 20 pounds.
· Specific vision abilities required by this job include close vision and the ability to adjust focus.
· Work is performed both in an office and community setting.
· Requires the use of a personal vehicle to travel to regional meetings. 
· The noise level in the work environment is usually moderately quiet.
Indian Preference and Enterprise Rancheria Tribal Member preference applies. 
2133 Monte Vista Ave, Oroville, CA 95966
